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Baccalaureate and Master’s Social Work Program Accreditation

2022 EPAS | Candidacy Benchmark 1 Approval Standards
Writing Checklist
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This writing checklist is derived from the 2022 EPAS Interpretation Guide, the official companion document to the 2022 Educational Policy and Accreditation Standards (EPAS) provides programs with information for navigating the accreditation process and understanding the Board of Accreditation’s (BOA) intent and interpretation of the EPAS.

As baccalaureate and master’s social work education programs continue 2022 EPAS implementation, the BOA and the Department of Social Work Accreditation (DOSWA) publish resources, conduct training, and offer year-round consultative services to support accreditation efforts. 

How to Use This Checklist
· Use in conjunction with the 2022 EPAS Interpretation Guide.
· This checklist is used to guide the Benchmark 1 (BM1) writing process and must be completed and submitted to the Accreditation Services Manager with your BM1 document. 
· This BM1 writing checklist is exclusively for BM1 approval standards. If you find this tool helpful, continue to use the 2022 EPAS Interpretation Guide which includes a writing checklist in the middle column, for all standards. 
· Standards with a “B” preceding the standard number [e.g., B4.3.4(b)] identifies baccalaureate standards, whereas standards with a “M” preceding the standard number [e.g., M4.3.4(b)] identifies master’s standards. Standards that are neutral with no “B” or “M” preceding the standard number, identifies standards applicable to all baccalaureate and master’s programs. 

Please Note:
· Accreditation information is subject to change. This checklist will be periodically updated by the BOA and DOSWA. 
· When updates occur, programs’ primary contacts are notified, the checklist is posted publicly on CSWE's website, and recent clarifications are highlighted.
· Clarified interpretations are effective immediately. 


Formatting & Submission
· Submit the BM1 for staff approval as a Microsoft Word document, per policy 4.7 Document Formatting & Submission Requirements in the Accreditation Policy Handbook.
· Each volume must be a single Microsoft Word document and may not include separate attachments nor appendices.
· PDFs and scanned documents will not be accepted.
· Email completed proposals to the Accreditation Services Manager.

Timeframe for Review & Response
BM1 documents are reviewed and processed in a queue. Plan for the review to span a minimum of 6 months. CSWE accreditation staff may request clarifying information. Upon approval, programs will receive an email notifying them next steps. 
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	Name of Social Work Program: 
	     

	Program Level for Which Pre-candidacy is Sought:
	☐ Baccalaureate
☐ Master’s

	Title of Degree to be Awarded:
	     

	Program Website: 
	     

	Program’s Primary Contact: 

Must match CSWE records; review Directory of Accredited Programs for accuracy.
	Name
Title

	Primary Contact’s Information:
	Phone
Email
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Definitions are located in policy 4.9 Program Changes in the Accreditation Policy Handbook.

	# of Program Options
	Location or Delivery Method
	Program Option Type

(check one per row)
	Percentage of the Curriculum Delivered Online

(check one per row)
	Number of Students Enrolled

	1
	
City, State, Country or Online
	In-person/Face-to-Face/Traditional: 
☐ Main/Primary Campus
☐ Branch/Satellite Campus

Distance Education: 
☐ Online
☐ Broadcast Site
☐ Correspondence
	☐ 0-50%
☐ 51-100%
	#

	2
	City, State, Country or Online
	In-person/Face-to-Face/Traditional: 
☐ Main/Primary Campus
☐ Branch/Satellite Campus

Distance Education: 
☐ Online
☐ Broadcast Site
☐ Correspondence



	☐ 0-50%
☐ 51-100%
	#

	3
	City, State, Country or Online
	In-person/Face-to-Face/Traditional: 
☐ Main/Primary Campus
☐ Branch/Satellite Campus

Distance Education: 
☐ Online
☐ Broadcast Site
☐ Correspondence
	☐ 0-50%
☐ 51-100%
	#

	#
	Add or delete rows as needed
	
	
	#

	
Total number of students enrolled in all program options:

	#
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Educational Policy 
Accreditation Standard (AS)

	COMPLIANCE STATEMENTS
	BOARD OF ACCREDITATION (BOA) INTERPRETATIONS, COMPLIANCE RUBRIC, &
WRITING CHECKLIST 
	STAFF NOTES

	Compliance statements are criteria used by the BOA to evaluate the program’s written narrative for compliance with the accreditation standard.
	· Interpretations are bulleted.
· Interpretations further clarify the BOA’s required expectations for programs to meet each accreditation standard. 
□ The writing checklist is identified by checkboxes that provide guidance for developing clear and concise narratives to demonstrate compliance in accreditation documents.
□ Unless otherwise specified in the accreditation standard, compliance statements, and/or interpretations, accreditation documents must be written in present tense and evidence current compliance. Documents must not project future compliance nor describe past compliance. 
□ Candidate programs may write in future tense only in response to developmental standards. 
	Feedback from staff member (if staff members choose to use this document to provide feedback rather than the comment feature within your BM1 document)





Educational Policy 1.0 — Program Mission

The program mission reflects a process informed by a commitment to student attainment of the nine social work competencies. It is grounded in the profession’s purpose and in the core values of the social work profession and informed by the program’s context.

Purpose
The purpose of the social work profession is to promote human and community well-being. Guided by a person-in-environment framework, a global perspective, respect for human diversity, and knowledge based on scientific inquiry, the purpose of social work is actualized through its quest for social, racial, economic, and environmental justice; the creation of conditions that facilitate the realization of human rights; the elimination of poverty; and the enhancement of life for all people, locally and globally

Values
Service, social justice, the dignity and worth of the person, the importance of human relationships, integrity, competence, human rights, and scientific inquiry are among the core values of social work. These values, along with an anti-racist and anti-oppressive perspective, underpin the explicit and implicit curriculum and frame the profession’s commitment to respect all people and the quest for social, racial, economic, and environmental justice.

Program Context
Program context encompasses the needs and opportunities of practice communities, which are informed by their historical, political, economic, environmental, social, cultural, demographic, institutional, local, regional, and global contexts and by the ways they elect to engage these factors. Additional factors include new knowledge, technology, and ideas that may have a bearing on contemporary and future social work education, practice, and research.
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Accreditation Standard 1.0.1: The program has a program-level mission statement that is consistent with the profession’s purpose and values. Institutions with accredited baccalaureate and master’s programs have a separate mission statement for each program. 

	COMPLIANCE STATEMENTS
	BOA INTERPRETATIONS, COMPLIANCE RUBRIC, & WRITING CHECKLIST
	STAFF NOTES

	a. The program provides the program-level mission statement. 
	□ Quote the program’s full mission statement.
· The mission statement must be specific to the program-level (baccalaureate or master’s) rather than the school/department-level.
· Institutions with both baccalaureate and master’s programs must have distinct mission statements with language unique to each program level.
· It is insufficient to only provide a school, college, or department-level mission statement only. 
	


	b. The program describes how the program’s mission statement is consistent with the profession’s purpose and values, as described in Educational Policy 1.0.


	□ Explain the consistency between the program’s mission statement, the profession’s purpose, and the profession’s values.
□ Connect elements of the mission statement language to elements of the profession’s purpose language.
□ Discuss each element of the profession’s purpose. 
□ Connect elements of the mission statement language to elements of the values language.
□ Discuss each element of the profession’s values. 
□ Identify clear and explicit linkages. 
□ Discuss how these areas are consistent.
	

	c. The program addresses all program options.
	□ Explicitly address each program option.
	


[bookmark: _Toc112059805]
[bookmark: _Toc206504938]Accreditation Standard 1.0.2: The program’s mission statement is consistent with the program’s context.

	COMPLIANCE STATEMENTS
	BOA INTERPRETATIONS, COMPLIANCE RUBRIC, & WRITING CHECKLIST
	STAFF NOTES

	a. The program describes its context, including a description of its program options.
	□ Describe the program’s overall context.
□ List each program option.
□ Describe each program option’s context. 
	

	b. The program describes how the program mission statement is consistent with the program’s context, as described in Educational Policy 1.0.

	□ Quote the program’s full mission statement.
□ Explain the consistency between the program’s mission statement and the program’s context.
□ Connect elements of the program’s mission statement to elements of the program’s context.
□ Identify clear and explicit linkages. 
□ Discuss how these areas are consistent.
	· 

	c. The program addresses all program options.
	□ Explicitly address each program option.
	· 
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Educational Policy 3.0 — Explicit Curriculum

The explicit curriculum is the program’s design and delivery of formal education to students, and it includes the curriculum design, courses, course content, and field education curriculum used for each of its program options. Social work education is grounded in the liberal arts and a commitment to anti-racism, diversity, equity, and inclusion, which together provide the intellectual basis for the professional curriculum and inform its design. The integration of anti-racism, diversity, equity, and inclusion principles across the explicit curriculum includes anti-oppression and global positionality, interdisciplinary perspectives, and comparative analysis regarding policy, practice, and research. Using a competency-based education framework, the explicit curriculum prepares students for professional social work practice at the baccalaureate and master’s levels. Baccalaureate programs provide students with strong generalist practice knowledge, values, skills, and cognitive and affective processes that prepare them for professional practice with individuals, families, groups, organizations, and communities. Master’s programs provide students with knowledge, values, skills, and cognitive and affective processes at both generalist and specialized levels that prepare them for professional practice with individuals, families, groups, organizations, and communities. The explicit curriculum, including field education, fosters a learning environment and engaged learning methods informed by guidance from the professional practice community. Design and delivery of the explicit curriculum incorporate experientially based learning opportunities informed by teaching that includes digital and information literacy and technology-supported learning. The program’s commitment to continuous curriculum improvement is guided by evolving contemporary science and interprofessional research.

Educational Policy 3.1 — Generalist Practice

The baccalaureate and master’s programs in social work prepare students for professional practice at a generalist level. The descriptions of the nine social work competencies presented in the EPAS identify the knowledge, values, skills, and cognitive and affective processes that are subsequently demonstrated in students’ observable behaviors indicative of competence at a generalist level of practice. Generalist practice is grounded in the liberal arts and the person-in-environment framework. To promote human and social well-being, generalist practitioners use a range of prevention and intervention methods in their practice with diverse individuals, families, groups, organizations, and communities, based on scientific inquiry and best practices. The generalist practitioner identifies with the social work profession and applies ethical principles and critical thinking in practice at the micro, mezzo, and macro levels. Generalist practitioners engage diversity in their practice and advocate for human rights and social, racial, economic, and environmental justice. They recognize, support, and build on the strengths and resiliency of all human beings. They engage in research-informed practice and are proactive in responding to the impact of context on professional practice.

Nine Social Work Competencies

Competency 1: Demonstrate Ethical and Professional Behavior
Competency 2: Advance Human Rights and Social, Racial, Economic, and Environmental Justice 
Competency 3: Engage Anti-Racism, Diversity, Equity, and Inclusion (ADEI) in Practice 
Competency 4: Engage in Practice-Informed Research and Research-Informed Practice 
Competency 5: Engage in Policy Practice
Competency 6: Engage with Individuals, Families, Groups, Organizations, and Communities 
Competency 7: Assess Individuals, Families, Groups, Organizations, and Communities 
Competency 8: Intervene with Individuals, Families, Groups, Organizations, and Communities
Competency 9: Evaluate Practice with Individuals, Families, Groups, Organizations, and Communities

[bookmark: _Accreditation_Standard_3.1][bookmark: _Toc206504939]Accreditation Standard 3.1 — Generalist Practice

Accreditation Standard 3.1.1: The program’s generalist practice curriculum integrates the classroom and field and is informed by the professional practice community.

	COMPLIANCE STATEMENT
	BOA INTERPRETATIONS, COMPLIANCE RUBRIC, & WRITING CHECKLIST
	STAFF NOTES

	a. The program provides a rationale for its generalist practice curriculum design.
	□ Describe the generalist practice curriculum design, including all classroom and field education courses.
□ Identify any theories, concepts, models, and/or pedagogical ideas used to inform the formal curriculum design, structure, framework, and/or blueprint.
· This is not a list or description of social work theories taught in the curriculum. 
□ List required courses by course number and title. 
□ Identify when each required course is offered within the broader design. 
□ Describe how each required course influences and builds upon one another.
□ Explain how students progress through the curriculum. 
· It is insufficient to only provide a list of courses and their descriptions (e.g., course catalog). 
	

	b. The program describes how its generalist practice curriculum integrates classroom and field.
	□ Explain the coherent integration between the class and field curricula.
	· 

	c. The program describes how its generalist practice curriculum is informed by the professional practice community.
	□ Explain how the professional practice community is actively engaged in the explicit curriculum. 
· Ongoing engagement is required; one-time engagement alone is insufficient. 
□ Explain the professional practice community’s impact on curriculum content, development, and delivery.
	· 

	d. The program addresses all program options
	□ Explicitly address each program option.
	· 





Educational Policy M3.2 — Specialized Practice

The master’s program in social work prepares students for specialized practice. Specialized practice builds on generalist practice as described in Educational Policy 3.1 by integrating the nine social work competencies that manifest in holistic professional practice. Specialized practitioners extend and enhance social work knowledge, values, skills, and cognitive and affective processes, and demonstrate an ability to engage, assess, intervene, and evaluate across client populations, problem areas, and methods of intervention. In each area of specialized practice defined by the program, the program extends and enhances the nine social work competencies that are demonstrated in observable behaviors indicative of competence in specialized areas of professional practice. Specialized practitioners synthesize and use the knowledge and skills necessary for interprofessional collaborations based on scientific inquiry and best practices, consistent with social work values. They engage in both research and advocacy in their commitment to changing structural inequities and to informing and improving practice, policy, and service delivery.
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[bookmark: _Toc112059809][bookmark: _Toc206504941]Accreditation Standard M3.2.1: The program has at least one area of specialized practice. For each area of specialized practice, the program extends and enhances the nine social work competencies (and any additional competencies added by the program).

	COMPLIANCE STATEMENT
	BOA INTERPRETATIONS, COMPLIANCE RUBRIC, & WRITING CHECKLIST
	STAFF NOTES

	a. The program provides its area(s) of specialized practice, as described in Educational Policy M3.2.
	□ List each area of specialized practice. 
· Master’s programs must have a minimum of one (1) area of specialized practice. 
	

	b. The program provides its extended and enhanced nine social work competencies and corresponding behaviors (and any additional competencies added by the program) for each area of specialized practice.
	□ For each area of specialized practice, the program extends and enhances the nine social work competencies and any additional competencies added by the program. 
□ For each specialized competency, list the:
□ Competency title 
□ Descriptive paragraph(s)
□ Behavior(s)
□ Titles for competencies 1-5 must remain identical to the nine generalist competences. 
□ Titles for competencies 6-9 may change to reflect the specialized/relevant system levels (e.g., individuals, families, groups, organizations, and/or communities) the program elects to extend and enhance. 
□ Selected system levels must be extended and enhanced consistently for competencies 6-9.
□ The extended and enhanced system levels must match those identified in response to AS M3.2.4, AS M3.3.2, and AS 5.0.1(a).
□ Advanced generalist and population-specific areas of specialized practice must extend and enhance all five (5) system levels. 
□ Descriptive paragraphs for the customized specialized (i.e., extended and enhanced) nine social work competencies and any added by the program must incorporate:
□ The four (4) dimensions (i.e., knowledge, values, skills, and cognitive and affective processes) that comprise each competency.
□ Behavior(s) for the customized specialized (i.e., extended and enhanced) nine social work competencies and any added by the program must include:
□ A minimum of one (1) behavior identified for each competency. 
□ There is not a specific number of behaviors required.
· It is insufficient to only add the area of specialized practice name to each competency and/or behavior. This is not defined as extending and enhancing the competencies.
	

	c. The program addresses all program options.
	□ Explicitly address each program option.
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	COMPLIANCE STATEMENT
	BOA INTERPRETATIONS, COMPLIANCE RUBRIC, & WRITING CHECKLIST
	STAFF NOTES

	a. The program explains how each area of specialized practice, as described in Educational
Policy M3.2, builds on the elements of generalist practice, as described in Educational Policy 3.1.
	□ For each area of specialized practice, explain:
□ How the area of specialized practice builds on elements of generalist practice as defined in EP 3.1.
□ Select the elements of the generalist practice definition that best influence each area of specialized practice. 
· It is not required to discuss all elements. 
□ Explain how each area of specialized practice builds upon each selected element. 
□ How the area of specialized practice builds on one (1) or more of the following system levels: 
· Individuals
· Families
· Groups
· Organizations
· Communities
□ System levels must match those identified in response to AS M3.2.1, AS M3.2.4, and AS 5.0.1(a).
· It is insufficient to only provide a declarative statement that the area of specialized practice builds on elements of generalist practice.
	

	b. The program addresses all program options.
	□ Explicitly address each program option.
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	COMPLIANCE STATEMENT
	BOA INTERPRETATIONS, COMPLIANCE RUBRIC, & WRITING CHECKLIST
	STAFF NOTES

	a. For each area of specialized practice, the program provides a rationale for its specialized practice curriculum design.
	□ For each area of specialized practice, describe the program’s formal curriculum design, including all classroom and field education courses.
□ Identify any theories, concepts, models, and/or pedagogical ideas used to inform the formal curriculum design, structure, framework, and/or blueprint.
· This is not a list or description of social work theories taught in the curriculum. 
□ List required courses by course number and title. 
□ Identify when each required course is offered within the broader design. 
□ Describe how each required course influences and builds upon one another.
□ Explain how students progress through the curriculum. 
· It is insufficient to only provide a list of courses and their descriptions (e.g., course catalog). 
· Master’s programs may elect to integrate generalist and specialized practice curricula. 
· Specialized courses can contain generalist content and vice-versa.
	

	b. For each area of specialized practice, the program describes how its specialized practice curriculum integrates classroom and field.
	□ For each area of specialized practice, explain the coherent integration between the class and field curricula.
	· 

	c. For each area of specialized practice, the program describes how its specialized practice
curriculum is informed by the professional practice community.
	□ Explain how the professional practice community is actively engaged in the explicit curriculum. 
· Ongoing engagement is required; one-time engagement alone is insufficient. 
□ Explain the professional practice community’s impact on curriculum content, development, and delivery
	· 

	d. The program addresses all program options.
	□ Explicitly address each program option.
	· 





Educational Policy 4.0 — Implicit Curriculum

The implicit curriculum consists of the student learning experience and the program context or environment. The implicit curriculum includes the following elements: student development, admissions, advising, retention, and termination; student participation in governance; faculty; administrative and governance structure; and resources. All elements of the implicit curriculum are expected to demonstrate the program’s commitment to anti-racism, diversity, equity, and inclusion (ADEI). The culture of human interchange, the spirit of inquiry, the support for difference and diversity, and the values and priorities in the educational environment, including the field setting, inform the student’s learning and development. These elements are manifested through policies that are equitable and transparent in substance and implementation, the qualifications of the faculty, and the distribution of resources. The student learning experience and environment are as important as the academic curriculum in shaping the professional character and competence of the program’s graduates. 

Educational Policy 4.1 — Student Development

Programs recognize the need to support student development both in and out of the classroom. Both aspects of the learning environment manifest holistic characteristics that communicate the values, commitments, priorities, and culture of the program and the institution. Thus, a program’s commitment to student development includes program structures and resources that facilitate student participation and input into the development and delivery of the explicit and implicit curriculum. The professional development of the student requires a program’s commitment to adequate resources from admission through graduation. These resources include clear admissions, advising, retention, and termination policies that reflect the program’s commitment to ADEI. Programs also recognize the need to resource student-centered activities and initiatives designed to further student professional identity and comportment as well as student preparation for professional practice. These resources include but are not limited to academic advising, career services, alumni services, networking and mentoring opportunities, licensure preparation, and community engagement and advocacy opportunities.

[bookmark: _Accreditation_Standard_4.1][bookmark: _Toc206504944]Accreditation Standard 4.1 — Student Development
Admissions; Advisement, Retention, and Termination; and Student Participation

Admissions

[bookmark: _Toc112059813][bookmark: _Toc206504945]Accreditation Standard 4.1.1: The program’s admissions policies are equitable and inclusive, with particular attention to underrepresented as well as historically and currently oppressed groups.

	COMPLIANCE STATEMENT
	BOA INTERPRETATIONS, COMPLIANCE RUBRIC, & WRITING CHECKLIST
	STAFF NOTES

	a. The program describes how its admissions policies make the program equitable and inclusive, with particular attention to underrepresented as well as historically and currently oppressed groups.
	□ REQUIRED ENCLOSURE: Submit the Student Handbook in Volume 3 of self-study and benchmark documents. 
· It is permitted to combine the student handbook and field manual into one policy document. 
· Underrepresented and historically and currently oppressed groups are unique to each program’s context. 
□ Explicitly state if the program elects to adopt the institution’s admission policies.
□ Describe how program admissions policies make the program:
□ Equitable
□ Inclusive
□ Discuss how admission policies make the program equitable and inclusive for:
□ Underrepresented groups 
□ Historically and currently oppressed groups
· The term “policies” in this standard includes:
· Policies
· Practices
· Processes
· Policies can be institutional and/or program-level.
	

	b. The program addresses all program options.

	□ Explicitly address each program option.
	· 
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	COMPLIANCE STATEMENT
	BOA INTERPRETATIONS, COMPLIANCE RUBRIC, & WRITING CHECKLIST
	STAFF NOTES

	a. The program provides its:
i. criteria for admission; 

	□ Explicitly state if the program elects to admit students simultaneously into both the institution and program. 
□ List all admission criteria, including:
□ Standard admittance
□ Transfer admittance
· International students: Programs may admit international students as long as the program follows their institution’s, state-based higher education authority’s, and/or regional accreditor’s policies and procedures for admitting international students. 
· The BOA does not regulate admission/enrollment caps for any admission type.
	

	ii. process for the evaluation of applications;
	□ Explicitly state if the program elects to adopt the institution’s admission application evaluation process
□ Provide the process for evaluating admission applications. 
. 
	· 

	iii. admission decision types; and
	□ Explicitly state if the program elects to adopt the      institution’s admission decision types.
□ List all possible admission decision types.
	· 

	iv. process for the notification of each decision type.

	□ Explicitly state if the program elects to adopt the institution’s admission notification policies and procedures.
□ Provide the process for notifying applicants of all admission decision types.
	· 

	b. The program describes how the admission criteria and processes are articulated.

	□ Explain how stakeholders are actively informed, including where and how the information is accessed by relevant stakeholders.
□ Cite the location of the written articulation, including: 
□ Name of documents, manuals, handbooks, syllabi, platforms, and/or websites
□ Page numbers (if applicable)
	

	c. The program addresses all program options.
	□ Explicitly address each program option.
	



[bookmark: _Toc112059815][bookmark: _Toc206504947]Accreditation Standard M4.1.2: The program has criteria for admission, a process for application evaluation, and a process to notify students of admission decisions. The criteria for admission to the master’s program must include an earned baccalaureate degree from a college or university accredited by a recognized regional accrediting organization.

	COMPLIANCE STATEMENT
	BOA INTERPRETATIONS, COMPLIANCE RUBRIC, & WRITING CHECKLIST
	STAFF NOTES

	a. The program provides its:
i. criteria for admission, which include an earned baccalaureate degree from a college or university accredited by a recognized regional accrediting organization;

	□ Explicitly state if the program elects to admit students simultaneously into both the institution and program. 
□ List all admission criteria, including:
□ Standard admittance
□ Transfer admittance
□ Advanced standing admittance
□ Explicitly state that the admission criteria includes only applicants with an earned baccalaureate degree from a college or university accredited by a recognized regional accrediting association.  
· International students: Programs may admit international students as long as the program follows their institution’s, state-based higher education authority’s, and/or regional accreditor’s policies and procedures for admitting international students. 
· The BOA does not regulate admission/enrollment caps for any admission type. 
	

	ii. process for the evaluation of applications;
	□ Explicitly state if the program elects to adopt the institution’s admission application evaluation policies and procedures. 
□ Provide the process for evaluating admission applications. 
	· 

	iii. admission decision types; and
	□ Explicitly state if the program elects to adopt the institution’s admission decision types.
□ List all possible admission decision types.
	· 

	iv. process for the notification of each decision type.
	□ Explicitly state if the program elects to adopt the institution’s admission notification policies and procedures.
□ Provide the process for notifying applicants of all admission decision types.
	· 

	b. The program describes how the admission criteria and processes are articulated.

	□ Explain how stakeholders are actively informed, including where and how the information is accessed by relevant stakeholders.
□ Cite the location of the written articulation, including: 
□ Name of documents, manuals, handbooks, syllabi, platforms, and/or websites
□ Page numbers (if applicable)
	

	c. The program addresses all program options.
	□ Explicitly address each program option.
	



[bookmark: _Toc112059816][bookmark: _Toc206504948]Accreditation Standard M4.1.3: The program offers advanced standing to graduates holding degrees from baccalaureate social work programs accredited by CSWE. The program has a policy to ensure that students from CSWE-accredited baccalaureate social work programs do not repeat generalist content at the master’s level that has been achieved at the baccalaureate level.

	COMPLIANCE STATEMENT
	BOA INTERPRETATIONS, COMPLIANCE RUBRIC, & WRITING CHECKLIST
	STAFF NOTES

	a. The program provides its policy for awarding advanced standing.


	· All master’s programs must offer advanced standing.
· Programs define and design advanced standing requirements. 
□ Copy/paste the written policy for awarding advanced standing. 
□ Cite the location of the written policy, including: 
□ Name of documents, manuals, handbooks, syllabi, platforms, and/or websites
□ Page numbers (if applicable)
□ State that advanced standing is awarded only to those with a(n):
□ CSWE-accredited baccalaureate social work degree
□ CASWE-accredited baccalaureate social work degree (from the Canadian social work accreditor, recognized through an MOU with CSWE and CASWE)
□ Internationally earned ISWDRES-evaluated degree comparable to a baccalaureate social work
· Programs are not permitted to offer advanced standing only programs. 
· Master’s social work programs must meet accreditation standards for both generalist and specialized practice. 
· If the program offers its full generalist and specialized curriculum at one program option; additional program options can be advanced standing only. 
· Programs are not permitted to offer traditional standing only programs.
· If the program offers advanced standing at one program option; additional program options can be traditional standing only.
· Programs can offer full-time and/or part-time plans of study to advanced standing students.
· The BOA does not regulate admission/enrollment caps for any admission type.
	

	b. The program provides its policy for ensuring that students from CSWE-accredited baccalaureate social work programs do not repeat generalist content at the master’s level that has been achieved at the baccalaureate level.

	□ Copy/paste the written policy for ensuring content and achievements are not repeated. 
□ Identify the process/mechanism for ensuring applicants holding baccalaureate social work degrees do not repeat undergraduate generalist content and achievements.
· Programs can identify granting advanced standing status as their process/mechanism.
· Lack of a process/mechanism is not acceptable.
· “Achievement” is a relative term defined by the program. 
□ Identify a secondary process/mechanism for ensuring baccalaureate social work graduates do not repeat generalist content achievements, when applicants do not qualify for advanced standing status. 
· The BOA does not endorse nor prohibit time limits between earning a baccalaureate social work degree and entering an advanced standing master’s social work program.
· Programs have discretion to include or exclude the following students in their process/mechanism:
· Graduates from unaccredited baccalaureate social work programs
· Graduates from baccalaureate social work programs in candidacy 
· International graduates without a CASWE-accredited baccalaureate social work degree (from the Canadian social work accreditor, recognized through an MOU with CSWE and CASWE)
· International graduates without an internationally earned ISWDRES-evaluated degree comparable to a baccalaureate social work
	· 

	c. The program describes how these policies are articulated.

	□ Explain how stakeholders are actively informed, including where and how the information is accessed by relevant stakeholders.
□ Cite the location of the written articulation, including: 
□ Name of documents, manuals, handbooks, syllabi, platforms, and/or websites
□ Page numbers (if applicable)
	

	d. The program addresses all program options.
	□ Explicitly address each program option
	


[bookmark: _Toc112059817][bookmark: _Toc206504949]
Accreditation Standard 4.1.4: The program has policies for the transfer of social work course credit.

	COMPLIANCE STATEMENT
	BOA INTERPRETATIONS, COMPLIANCE RUBRIC, & WRITING CHECKLIST
	STAFF NOTES

	a. The program provides its policies for the transfer of social work course credit.

	· Programs develop their own transfer credit policies.
□ Copy/paste written policy for transfer of credits. 
□ Cite the location of each written policy, including: 
□ Name of documents, manuals, handbooks, syllabi, platforms, and/or websites
□ Page numbers (if applicable)
□ Provide the procedures for reviewing transcripts and/or other materials to determine course equivalency.
□ Explicitly state if the program elects to adopt the institution’s transfer credit policies and procedures. 
· Programs may only accept field education and practice course transfer credits from other CSWE-accredited or candidacy social work programs, unless the program is able to explain how the program assesses course equivalency to comply with all AS 3.2 (field education) standards and AS 4.2.2 (practice course instructor qualifications).
· Transfer credit policies and procedures do not need to explicitly state this; yet documentation cannot oppose/violate this interpretation.
· Practice course and field credits earned during pre-candidacy/the retroactive accreditation timeframe are transferrable once the program attains candidacy. 
· Credits transferred from programs that withdraw from candidacy or reaffirmation are valid as the program was evaluated by the BOA to achieve an accreditation status (i.e., candidacy or reaffirmation) and were compliant or actively working toward compliance.
· Programs decide whether they accept required and elective non-practice course transfer credits.
	

	b. The program describes how these policies are articulated.

	□ Explain how stakeholders are actively informed, including where and how the information is accessed by relevant stakeholders.
□ Cite the location of the written articulation, including: 
□ Name of documents, manuals, handbooks, syllabi, platforms, and/or websites
□ Page numbers (if applicable)
	· 

	c. The program addresses all program options.
	□ Explicitly address each program option
	· 



[bookmark: _Toc112059818][bookmark: _Toc206504950]Accreditation Standard 4.1.5: The program does not grant social work course credit for life experience or previous work experience.

	COMPLIANCE STATEMENT
	BOA INTERPRETATIONS, COMPLIANCE RUBRIC, & WRITING CHECKLIST
	STAFF NOTES

	a. The program provides the policy indicating that it does not grant social work course credit for life experience or previous work experience.
	□ Copy/paste the written policy explicitly stating that the social work program does not grant social work course credit for:
□ Life experience
□ Previous work experience
□ Cite the location of each written policy, including: 
□ Name of documents, manuals, handbooks, syllabi, platforms, and/or websites
□ Page numbers (if applicable)
	

	b. The program describes how this policy is articulated.
	□ Explain how stakeholders are actively informed, including where and how the information is accessed by relevant stakeholders.
□ Cite the location of the written articulation, including: 
□ Name of documents, manuals, handbooks, syllabi, platforms, and/or websites
□ Page numbers (if applicable)
	· 

	c. The program addresses all program options.
	□ Explicitly address each program option.
	



Educational Policy 4.2 — Faculty

Appropriate and qualified faculty representing diverse perspectives are essential for developing an educational environment that promotes, emulates, and teaches students the knowledge, values, and skills expected of professional social workers. Through their teaching, research, scholarship, and service—as well as their interactions with one another, administration, students, and community— the program’s faculty model the behavior and values expected of professional social workers in the context of ADEI. Faculty are available to function as appropriate role models for students in their learning and socialization into the discipline and profession. Faculty incorporate recognition of the program’s essential functions, which may include recruitment; enrollment; advising; student engagement; retention; curriculum development; teaching; research; scholarship; mentorship; oversight of student research; assessment; service on institutional or program committees; field education support and program management; appropriate class sizes and sufficient course offerings to meet program aims; and monitoring and evaluation of student progress.
Faculty demonstrate sufficient educational qualifications and experience related to the nine social work competencies. Programs demonstrate that faculty are qualified to teach the courses to which they are assigned. Learning experiences are to be designed, delivered, and assessed by faculty (full- or part-time) or other appropriate professionals who are qualified for the positions they hold and the work they do. Faculty are provided with opportunities, resources, and support for professional growth and innovation.

[bookmark: _Accreditation_Standard_4.2][bookmark: _Toc206504951]Accreditation Standard 4.2 — Faculty

[bookmark: _Toc112059820][bookmark: _Toc206504952]Accreditation Standard B4.2.1: The baccalaureate social work program identifies no fewer than two full-time faculty, with a full-time appointment in social work, whose principal assignment is to the baccalaureate program. Inclusive of all program options, the majority of the full-time social work program faculty whose principal assignment is to the baccalaureate program have a master’s degree in social work from a CSWE-accredited program.

	COMPLIANCE STATEMENT
	BOA INTERPRETATIONS, COMPLIANCE RUBRIC, & WRITING CHECKLIST
	STAFF NOTES

	a. The program submits Form AS 4.2.1.

	□ REQUIRED FORM: Form AS 4.2.1 – Faculty Summary Form
□ Institutions with both CSWE-accredited baccalaureate and master’s programs only include faculty for the program under accreditation review, not a combined form inclusive of both programs’ faculty.
□ Complete the form by listing each baccalaureate program faculty member, in alphabetical order by last name. 
[bookmark: _Hlk121928912]□ Identify current faculty employed in the baccalaureate program at the time the accreditation document is submitted. 
[bookmark: _Hlk121928791]□ Identify all faculty with full-time, part-time, or partial appointments to the baccalaureate program. 
□ Identify baccalaureate program faculty across all program options.
□ Faculty information must be consistent on both the required Form AS 4.2.1 and Faculty Data Forms.
· Staff, teaching assistants, graduate student assistants, research assistants, doctoral students, and field instructors should not be included in this standard unless they are on a faculty line or designated as faculty.
	

	b. The program submits a Faculty Data Form for each full- and part-time baccalaureate social work program faculty member.

	□ REQUIRED FORM: Faculty Data Form
□ Complete a Faculty Data Form for each baccalaureate program faculty member and include: 
□ Month and year degrees were earned
□ Start and end dates for all documented post-baccalaureate and post-master’s social work degree practice experiences
□ Faculty information must be consistent on both the required Form AS 4.2.1 and Faculty Data Forms.
	· 

	c. The program identifies the total number of full-time faculty whose principal assignment is to the baccalaureate program. Of those faculty, the program identifies the number that have a master’s degree in social work from a CSWE-accredited program.

	□ Identify two (2) or more full-time faculty whose principal assignment is to the baccalaureate program. Identified faculty must have a:
□ Full-time appointment to the baccalaureate social work program, or social work overall 
□ Principal assignment to the baccalaureate -level (51% or more of their appointment dedicated to the baccalaureate-level)
□ The remaining 49% or less of their appointment can be dedicated to:
□ Teaching, administration, research, service, or other faculty workload policy roles in the master’s or doctorate-level social work programs
□ Duties beyond social work 
· This is not a full-time equivalency (FTE) calculation.
· This requirement cannot be distributed across multiple part-time faculty members. 
□ State the total number of full-time faculty whose principal assignment is to the baccalaureate program. 
□ Of those faculty, identify the number that have a master’s degree in social work from a CSWE-accredited program.
□ State that the majority (51% or more) of the identified faculty meet the requirements of this standard. 
□ The identified faculty must have either a:
□ CSWE-accredited degree, 
□ CASWE-accredited degree (from the Canadian social work accreditor, recognized through an MOU with CSWE and CASWE), or 
□ An internationally earned ISWDRES-evaluated degree.
· If faculty members relevant to this standard have an internationally earned degree, submit a copy of the ISWDRES evaluation letter in accreditation documents.
· The program director and field director can be identified as full-time faculty in response to this standard whether they are on a faculty, administrative, or staff line. 
· Identified full-time faculty can be any rank or title (e.g., tenured, tenure track, non-tenure track, clinical professor, visiting professor, adjunct).
· Full-time administrative support staff who also teach are not considered full-time faculty and cannot be identified as in response to this standard.
· Faculty information must be consistent on both the required Form AS 4.2.1 and Faculty Data Forms.
· Overload appointments are reviewed on a case-by-case basis. 
· In narrative format, describe any overload appointments for the identified faculty.
· Explain appointment sufficiency for the identified faculty.
	· 

	d. The program includes faculty for all program options.
	□ Explicitly address each program option.
· The minimum faculty requirement applies to the entire baccalaureate program.
· It is not expected that each program option has the minimum number of faculty per this standard.
	· 



[bookmark: _Toc112059821][bookmark: _Toc206504953]Accreditation Standard M4.2.1: The master’s social work program identifies no fewer than four full-time faculty with a full-time appointment in social work, whose principal assignment is to the master’s program. Inclusive of all program options, the majority of the full-time social work program faculty whose principal assignment is to the master’s program have both a master’s degree in social work from a CSWE-accredited program and a doctoral degree, preferably in social work.

	COMPLIANCE STATEMENT
	BOA INTERPRETATIONS, COMPLIANCE RUBRIC, & WRITING CHECKLIST
	STAFF NOTES

	a. The program submits Form AS 4.2.1.

	□ REQUIRED FORM: Form AS 4.2.1 – Faculty Summary Form
□ Institutions with both CSWE-accredited baccalaureate and master’s programs only include faculty for the program under accreditation review, not a combined form inclusive of both programs’ faculty.
□ Complete the form by listing each master’s program faculty member, in alphabetical order. 
□ Identify current faculty employed in the master’s program at the time the accreditation document is submitted. 
□ Identify all faculty with full-time, part-time, or partial appointments to the master’s program. 
□ Identify master’s program faculty across all program options.
□ Faculty information must be consistent on both the required Form AS 4.2.1 and Faculty Data Forms.
· Staff, teaching assistants, graduate student assistants, research assistants, doctoral students, and field instructors should not be included in this standard unless they are on a faculty line or designated as faculty.
	

	b. The program submits a Faculty Data Form for each full- and part-time master’s social work program faculty member.


	□ REQUIRED FORM: Faculty Data Form
□ Complete a Faculty Data Form for each master’s program faculty member and include: 
□ Month and year degrees were earned
□ Start and end dates for all documented post-baccalaureate and post-master’s social work degree practice experiences
□ Faculty information must be consistent on both the required Form AS 4.2.1 and Faculty Data Forms.
	· 

	c. The program identifies the total number of full-time faculty whose principal assignment is to the master’s program. Of those faculty, the program identifies the number that have a master’s degree in social work from a CSWE-accredited program and a doctoral degree.


	□ Identify four (4) or more full-time faculty whose principal assignment is to the master’s program. Identified faculty must have a:
□ Full-time appointment to the master’s social work program, or social work overall 
□ Principal assignment to the master’s-level (51% or more of their appointment dedicated to the master’s- level)
□ The remaining 49% or less of their appointment can be dedicated to:
□ Teaching, administration, research, service, or other faculty workload policy roles in the baccalaureate or doctorate-level social work programs
□ Duties beyond social work 
· This is not a full-time equivalency (FTE) calculation.
· This requirement cannot be distributed across multiple part-time faculty members. 
□ State the total number of full-time faculty whose principal assignment is to the master’s program. 
□ Of those faculty, identify the number that have a master’s degree in social work from a CSWE-accredited program and a doctoral degree.
□ State that the majority (51% or more) of the identified faculty meet the requirements of this standard. 
□ The identified faculty must have either a:
□ CSWE-accredited degree, 
□ CASWE-accredited degree (from the Canadian social work accreditor, recognized through an MOU with CSWE and CASWE), or 
□ An internationally earned ISWDRES-evaluated degree.
· If faculty members relevant to this standard have an internationally earned degree, submit a copy of the ISWDRES evaluation letter in accreditation documents.
· While a doctoral degree in social work is preferred, a doctoral degree may be in any discipline. 
· Faculty holding a professional law degree (i.e., juris doctor/JD) can be counted in the majority.
· Faculty designated as “All But Dissertation” (ABD) have not earned a doctoral degree and cannot be counted in the majority.
· Program directors and field directors can be identified as full-time faculty in response to this standard whether they are on a faculty, administrative, or staff line. 
· Identified full-time faculty can be any rank or title (e.g., tenured, tenure track, non-tenure track, clinical professor, visiting professor, adjunct).
· Full-time administrative support staff who also teach are not considered full-time faculty and cannot be identified as in response to this standard.
· Faculty information must be consistent on both the required Form AS 4.2.1 and Faculty Data Forms.
· Overload appointments are reviewed on a case-by-case basis. 
· In narrative format, describe any overload appointments for the identified faculty.
· Explain appointment sufficiency for the identified faculty.
	· 

	d. The program includes faculty for all program options.
	□ Explicitly address each program option. 
· The minimum faculty requirement applies to the entire master’s program.
· It is not expected that each program option has the minimum number of faculty per this standard. 
	· 





Educational Policy 4.3 — Administrative and Governance Structure

Social work faculty and administrators, based on their education, knowledge, and skills, are best suited to make decisions about the delivery of social work education. Faculty and administrators exercise autonomy in designing an administrative and leadership structure that reflects and affirms respect for anti-racism, diversity, equity, and inclusion. Faculty develop curriculum and formulate and implement policies that support the education of culturally competent social workers.

Administrative sufficiency includes distribution of resources across program options and program levels, and numbers of students enrolled in social work programs and registered in field practicum, modalities, and locations in order to carry out the program’s mission. In recognition of the importance of field education as the signature pedagogy, programs implement administrative structures for the field program that provide adequate and equitable resources, based on the number of students in field practicum, for systematically designing, supervising, coordinating, and evaluating the quality of the field education curriculum within all program options.

[bookmark: _Accreditation_Standard_4.3][bookmark: _Toc206504954]Accreditation Standard 4.3 — Administrative and Governance Structure

[bookmark: _Toc112059823][bookmark: _Toc206504955]Accreditation Standard 4.3.4(a): The program has a program director who administers all program options. The program director has a full-time appointment to social work, with a principal assignment to the program they administer. Institutions with accredited baccalaureate and master’s social work programs have a separate director appointed for each program.

	COMPLIANCE STATEMENT
	BOA INTERPRETATIONS, COMPLIANCE RUBRIC, & WRITING CHECKLIST
	STAFF NOTES

	a. The program identifies the program director who administers all program options.
	□ Identify one (1) program director. 
· Do not discuss other personnel in response to AS B/M4.3.4(a-c).
· Exception: Collaborative programs may identify either one single program director representing all institutions; or one program director per institution. 
· The program director may also fulfill the field director role, if there is sufficient assigned time for both roles per AS B/M4.3.4(c) and AS B/M4.3.5(c).
· The program director can be on a faculty, administrative, staff, or other line. 
· It is within the program's purview to determine the title that aligns with institutional norms for this position. This applies to all references of "program director." 
· The program director must have administrative oversight over the program in its entirety, inclusive of all program options. 
· Programs may elect to appoint additional program option-specific personnel such as coordinators, associate directors, etc.
· In such cases, additional personnel cannot be included in response to AS B/M4.3.4(a-c).
	

	b. The program provides documentation that the program director has a full-time appointment to social work, with a principal assignment to the program they administer.
	□ Documentation must include:
□ A memo on letterhead, contract, or hiring letter.
□ Explicitly state the program director has a full-time appointment to the social work program they administer, or social work overall.
□ Explicitly state that the program director has at least 51% or more of their appointment solely dedicated to the program they administer.
□ Explicitly state that the program director administers all program options. 
□ Feature a signature from a supervisor or administrator (i.e., dean, director, chair, provost, president, or human resources). 
· An email is insufficient documentation.
· Program directors may also chair inter/multidisciplinary departments.
	

	c. Institutions with accredited baccalaureate and master’s programs identify the separate directors appointed to each program.
	· Co-located programs (institutions with both the accredited baccalaureate and master’s social work program), cannot identify one individual to fulfill the program director role for both program levels.
□ Explicitly state whether the program is co-located.
□ If the program is co-located, provide the name of the separately appointed program director for the other program-level.
	


[bookmark: _Toc112059824][bookmark: _Toc206504956]Accreditation Standard B4.3.4(b): The baccalaureate program director has a master’s degree in social work from a CSWE accredited program. The program director has the ability to provide leadership through teaching, scholarship, curriculum development, administrative experience, and/or other academic and professional activities in social work.

	COMPLIANCE STATEMENT
	BOA INTERPRETATIONS, COMPLIANCE RUBRIC, & WRITING CHECKLIST
	STAFF NOTES

	a. The program attests that the program director has a master’s degree in social work from a CSWE-accredited program.
	□ Explicitly state that the program director has a master’s degree in social work from a CSWE-accredited program.
□ The program director must have either a/an:
□ CSWE-accredited degree,
□ CASWE-accredited degree (from the Canadian social work accreditor, recognized through an MOU with CSWE and CASWE), or 
□ Internationally earned ISWDRES-evaluated degree.
If the program director has an internationally earned degree, submit a copy of the ISWDRES evaluation letter in accreditation documents.
	

	b. The program describes the program director’s ability to provide leadership to the social work program.
	· In narrative format, describe the program director’s leadership ability, inclusive of all program options.
	



[bookmark: _Toc112059825][bookmark: _Toc206504957]Accreditation Standard M4.3.4(b): The master’s program director has a master’s degree in social work from a CSWE-accredited program. In addition, it is preferred that the master’s program director have a doctoral degree, preferably in social work. The program director has the ability to provide leadership through teaching, scholarship, curriculum development, administrative experience, and/or other academic and professional activities in social work.

	COMPLIANCE STATEMENT
	BOA INTERPRETATIONS, COMPLIANCE RUBRIC, & WRITING CHECKLIST
	STAFF NOTES

	a. The program attests that the program director has a master’s degree in social work from a CSWE-accredited program.
	□ Explicitly state that the program director has a master’s degree in social work from a CSWE-accredited program.
□ The program director must have either a/an:
□ CSWE-accredited degree
□ CASWE-accredited degree (from the Canadian social work accreditor, recognized through an MOU with CSWE and CASWE), or 
□ Internationally earned ISWDRES-evaluated degree.
· If the program director has an internationally earned degree, submit a copy of the ISWDRES evaluation letter in accreditation documents.
	

	b. The program describes the program director’s ability to provide leadership to the social work program.
	□ In narrative format, describe the program director’s leadership ability, inclusive of all program options. 
	



[bookmark: _Toc112059826][bookmark: _Toc206504958]Accreditation Standard B4.3.4(c): The baccalaureate program director has sufficient assigned time for administrative oversight of the social work program, inclusive of all program options. It is customary for the program director to have, at minimum, 25% assigned time to administer the social work program.

	COMPLIANCE STATEMENT
	BOA INTERPRETATIONS, COMPLIANCE RUBRIC, & WRITING CHECKLIST
	STAFF NOTES

	a. The program provides the program director’s workload.
	□ Identify one (1) program director. 
· Do not discuss other personnel in response to AS B/M4.3.4(a-c).
· Exception: Collaborative programs may identify either one single program director representing all institutions; or one program director per institution. Collaboratives determine how to divide the program directors’ assigned time to meet the standard.
□ Explain the program director’s workload, including:
□ Administrative duties
□ Teaching
□ Advising
□ Research
□ Service
□ Any other faculty workload policy roles
· The program director’s workload must include administrative oversight of the program in its entirety, inclusive of all program options. 
· The program director can be on a faculty, administrative, or staff line. 
· Programs determine the formal title and rank of the program director. 
· The program director may also fulfill the field director role, if there is sufficient assigned time for both roles per AS B/M4.3.4(c) and AS B/M4.3.5(c).
· Baccalaureate program directors can cross-teach or have other workload policy-related responsibilities in the master’s or doctorate-level social work program(s) or outside of social work. 
	

	b. The program describes the procedures for calculating the program director’s assigned time to administer the baccalaureate social work program.
	□ Provide the procedures for calculating the program director’s assigned time to administer the baccalaureate social work program.
□ Show the mathematical calculation to determine the program director’s assigned time to administer the baccalaureate social work program. 
· All institutional workload policy roles (e.g., teaching, administration, research, service) can be included in the calculation.
· Administrative functions cannot include teaching responsibilities.
· Assigned time can be distributed across the year. 
· Overload appointments are reviewed on a case-by-case basis. 
· In such cases, explain sufficiency of the program director’s assigned time, including identifying if the overload appointment is temporary or permanent. 
□ Explicitly address each program option.
· The assigned time is inclusive of all program options.
	

	c. The program provides the program director’s percentage of assigned time to administer the baccalaureate social work program.
	□ Document a specific numerical percentage (#%).
	

	d. The program describes whether this time is sufficient to administer the social work program, inclusive of all program options.
	□ Discuss sufficiency of the program director’s assigned time to administer all program options.
□ Make an explicit statement/professional judgment about the current sufficiency of the program director’s assigned time. 
□ If assigned time is distributed across the year, describe sufficiency of assigned time each term the program is operating.
□ If assigned time is insufficient, address this in the narrative.
□ Explicitly address each program option.
	



[bookmark: _Toc112059827][bookmark: _Toc206504959]Accreditation Standard M4.3.4(c): The master’s program director has sufficient assigned time for administrative oversight of the social work program, inclusive of all program options. It is customary for the program director to have, at minimum, 50% assigned time to administer the social work program.

	COMPLIANCE STATEMENT
	BOA INTERPRETATIONS, COMPLIANCE RUBRIC, & WRITING CHECKLIST
	STAFF NOTES

	a. The program provides the program director’s workload.
	□ Identify one (1) program director. 
· Do not discuss other personnel in response to AS B/M4.3.4(a-c).
· Exception: Collaborative programs may identify either one single program director representing all institutions; or one program director per institution. Collaboratives determine how to divide the program directors’ assigned time to meet the standard.
□ Explain the program director’s workload, including:
□ Administrative duties
□ Teaching
□ Advising
□ Research
□ Service
□ Any other faculty workload policy roles
· The program director’s workload must include administrative oversight over the program in its entirety, inclusive of all program options. 
· The program director can be on a faculty, administrative, or staff line. 
· Programs determine the formal title and rank of the program director. 
· The program director may also fulfill the field director role, if there is sufficient assigned time for both roles per AS B/M4.3.4(c) and AS B/M4.3.5(c).
· Master’s program directors can cross-teach or have other workload policy-related responsibilities in the baccalaureate or doctorate-level social work program(s) or outside of social work. 
	

	b. The program describes the procedures for calculating the program director’s assigned time to administer the master’s social work program.
	□ Provide the procedures for calculating the program director’s assigned time to administer the master’s social work program.
□ Show the mathematical calculation for to determine the program director’s assigned time to administer the master’s social work program. 
· All institutional workload policy roles (e.g., teaching, administration, research, service) can be included in the calculation.
· Administrative functions cannot include teaching responsibilities.
· Assigned time can be distributed across the year. 
· Overload appointments are reviewed on a case-by-case basis. 
· In such cases, explain sufficiency of the program director’s assigned time, including identifying if the overload appointment is temporary or permanent. 
□ Explicitly address each program option.
· The assigned time is inclusive of all program options.
	

	c. The program provides the program director’s percentage of assigned time to administer the master’s social work program.
	□ Document a specific numerical percentage (#%).
	

	d. The program describes whether this time is sufficient to administer the social work program, inclusive of all program options.
	□ Discuss sufficiency of the program director’s assigned time to administer all program options.
□ Make an explicit statement/professional judgment about the current sufficiency of the program director’s assigned time. 
□  If assigned time is distributed across the year, describe sufficiency of assigned time each term the program is operating.
□ If assigned time is insufficient, address this in the narrative.
□ Explicitly address each program option.
	



[bookmark: _Toc112059828][bookmark: _Toc206504960]Accreditation Standard 4.3.5(a): The program has a field education director who administers all program options. The field education director has a full-time appointment to social work. Institutions with accredited baccalaureate and master’s social work programs may have the same field education director appointed to both programs.

	COMPLIANCE STATEMENT
	BOA INTERPRETATIONS, COMPLIANCE RUBRIC, & WRITING CHECKLIST
	STAFF NOTES

	a. The program identifies the field education director, who administers all program options.
	□ Identify one (1) field director. 
· Do not discuss other field personnel in response to AS 4.3.5(a) and AS B/M4.3.5(b-c). 
· Exception: Collaborative programs may identify either one single field director representing all institutions; or one field director per institution. Collaboratives determine how to divide the field directors’ assigned time to meet AS B/M4.3.5(c).
· Co-located programs (institutions with both the accredited baccalaureate and master’s social work program), may identify one individual to fulfill the field director role for both program levels, with sufficient assigned time for each program level.
· The field director may also fulfill the program director role, if there is sufficient assigned time for both roles per AS B/M4.3.4(c) and AS B/M4.3.5(c).
· The field director can be on a faculty, administrative, staff, or other line. 
· Programs determine the formal title and rank of the field director. 
· The field director must have administrative oversight over the field education program in its entirety, inclusive of all program options. 
· Programs may elect to appoint additional program option-specific personnel such as coordinators, associate directors, etc.
· In such cases, additional personnel cannot be included in response to AS B/M4.3.5(a-c). 
	

	b. The program provides documentation that the field education director has a full-time appointment to social work.
	□ Documentation must include:
□ A memo on letterhead, contract, or hiring letter.
□ Explicitly state the field director has a full-time appointment to the social work program they administer, or social work overall.
□ Explicitly state that the field director administers all program options. 
□ Feature a signature from a supervisor or administrator (i.e., dean, director, chair, provost, president, or human resources). 
· An email is insufficient documentation.
	· 

	c. Institutions with both accredited baccalaureate and master’s social work programs identify the field education director for each program.
	· Co-located programs (institutions with a CSWE- accredited baccalaureate and master’s social work program), may identify one individual to fulfill the field director role for both program levels.
□ If the program is co-located, provide the name of the field director for the other program-level (which may be the same individual.)
□ Explicitly state if the program is not co-located.
	· 



[bookmark: _Toc112059829][bookmark: _Toc206504961]Accreditation Standard B4.3.5(b): The baccalaureate field education director has a master’s degree in social work from a CSWE-accredited program and at least two years of post-baccalaureate social work degree or post-master’s social work degree practice experience in social work. The field education director has the ability to provide leadership to the field education program through practice experience, field instruction experience, and administrative and/or other relevant academic and professional activities in social work.

	COMPLIANCE STATEMENT
	BOA INTERPRETATIONS, COMPLIANCE RUBRIC, & WRITING CHECKLIST
	STAFF NOTES

	a. The program attests that the field education director has a master’s degree in social work from a CSWE-accredited program and at least two years of post-baccalaureate social work degree or post-master’s social work degree practice experience in social work.

	□ Explicitly state that the field director has: 
 □ A master’s degree in social work from a CSWE-accredited program, and
□ At least two (2) years of post-baccalaureate or post-master's social work degree practice experience in social work.
□ The field director must have either a/an:
□ CSWE-accredited degree, 
□ CASWE-accredited degree (from the Canadian social work accreditor, recognized through an MOU with CSWE and CASWE), or 
□ Internationally earned ISWDRES-evaluated degree; and
· If the field director has an internationally earned degree, submit a copy of the ISWDRES evaluation letter in accreditation documents.
	

	b. The program describes the field director’s ability to provide leadership to the field education program.

	□ In narrative format, describe the field director’s leadership ability, inclusive of all program options. 
	· 



[bookmark: _Toc112059830][bookmark: _Toc206504962]Accreditation Standard M4.3.5(b): The master’s field education director has a master’s degree in social work from a CSWE-accredited program and at least two years of post-master’s social work degree practice experience in social work. The field education director has the ability to provide leadership to the field education program through practice experience, field instruction experience, and/or administrative or other relevant academic and professional activities in social work.

	COMPLIANCE STATEMENT
	BOA INTERPRETATIONS, COMPLIANCE RUBRIC, & WRITING CHECKLIST
	STAFF NOTES

	a. The program attests that the field education director has a master’s degree in social work from a CSWE-accredited program and at least two years of post-master’s social work degree practice experience in social work.

	· Explicitly state that the field director has: 
· A master’s degree in social work from a CSWE-accredited program 
· At least (2) two years of post-master's social work degree practice experience in social work.
· The field director must have a:
· CSWE-accredited degree, CASWE-accredited degree (from the Canadian social work accreditor, recognized through an MOU with CSWE and CASWE), or an internationally earned ISWDRES-evaluated degree; and
· If the field director has an internationally earned degree, submit a copy of the ISWDRES evaluation letter in accreditation documents.
	

	b. The program describes the field director’s ability to provide leadership to the field education program.

	□ In narrative format, describe the field director’s leadership ability, inclusive of all program options.
	· 



[bookmark: _Toc112059831][bookmark: _Toc206504963]Accreditation Standard B4.3.5(c): The baccalaureate field education director has sufficient assigned time for administrative oversight of the field education program, inclusive of all program options. It is customary for the field education director to have, at minimum, 25% assigned time to administer the field education program.

	COMPLIANCE STATEMENT
	BOA INTERPRETATIONS, COMPLIANCE RUBRIC, & WRITING CHECKLIST
	STAFF NOTES

	a. The program provides the field education director’s workload.

	□ Identify one (1) field director. 
· Do not discuss other personnel in response to AS B/M4.3.5(a-c).
· Exception: Collaborative programs may identify either one single field director representing all institutions; or one field director per institution. Collaboratives determine how to divide the field directors’ assigned time to meet the standard.
□ Explain the field director’s workload, including:
□ Administrative duties
□ Teaching
□ Advising
□ Research
□ Service
□ Any other faculty workload policy roles
· The field director’s workload must include administrative oversight of the field education program in its entirety, inclusive of all program options. 
· The field director can be on a faculty, administrative, or staff line. 
· The field director may also fulfill the program director role, if there is sufficient assigned time for both roles per AS B/M4.3.4(c) and AS B/M4.3.5(c).
	

	b. The program describes the procedures for calculating the field education director’s assigned time to administer the field education program.

	· □ Provide the procedures for calculating the field director’s assigned time to administer the field education program.
· □ Show the mathematical calculation to determine the field director’s assigned time to administer the baccalaureate field education program. 
· All institutional workload policy roles (e.g., teaching, administration, research, service) can be included in the calculation.
· Administrative functions cannot include teaching responsibilities.
· Assigned time can be distributed across the year. 
· Overload appointments are reviewed on a case-by-case basis. 
· In such cases, explain sufficiency of the field director’s assigned time, including identifying if the overload appointment is temporary or permanent. 
□ Explicitly address each program option.
· The assigned time is inclusive of all program options.
	

	c. The program provides the field education director’s percentage of assigned time to administer the field education program.
	□ Document a specific numerical percentage (#%). 
	

	d. The program describes whether this time is sufficient to administer the field education program, inclusive of all program options.

	□ Discuss sufficiency of the field director’s assigned time to administer all program options.
□ Make an explicit statement/professional judgment about the current sufficiency of the field director’s assigned time. 
□  If assigned time is distributed across the year, describe sufficiency of assigned time each term the program is operating.
□  If assigned time is insufficient, address this in the narrative.
□ Explicitly address each program option.
	



[bookmark: _Toc112059832][bookmark: _Toc206504964]Accreditation Standard M4.3.5(c): The master’s field director has sufficient assigned time for administrative oversight of the field education program, inclusive of all program options. It is customary for the field education director to have, at minimum, 50% assigned time to administer the field education program.

	COMPLIANCE STATEMENT
	BOA INTERPRETATIONS, COMPLIANCE RUBRIC, & WRITING CHECKLIST
	STAFF NOTES

	a. The program provides the field education director’s workload.

	□ Identify one (1) field director. 
· Do not discuss other personnel in response to AS B/M4.3.5(a-c).
· Exception: Collaborative programs may identify either one single field director representing all institutions; or one field director per institution. Collaboratives determine how to divide the field directors’ assigned time to meet the standard.
□ Explain the field director’s workload, including:
□ Administrative duties
□ Teaching
□ Advising
□ Research
□ Service
□ Any other faculty workload policy roles.
· The field director’s workload must include administrative oversight over the field education program in its entirety, inclusive of all program options. 
· The field director can be on a faculty, administrative, or staff line. 
· The field director may also fulfill the program director role, if there is sufficient assigned time for both roles per AS B/M4.3.4(c) and AS B/M4.3.5(c).
	

	b. The program describes the procedures for calculating the field education director’s assigned time to administer the field education program.

	□ Provide the procedures for calculating the field director’s assigned time to administer the field education program.
□ Show the mathematical calculation to determine the field director’s assigned time to administer the master’s field education program. 
· All institutional workload policy roles (e.g., teaching, administration, research, service) can be included in the calculation.
· Administrative functions cannot include teaching responsibilities.
· Assigned time can be distributed across the year. 
· Overload appointments are reviewed on a case-by-case basis. 
· In such cases, explain sufficiency of the field director’s assigned time, including identifying if the overload appointment is temporary or permanent. 
□ Explicitly address each program option.
· The assigned time is inclusive of all program options.
	

	c. The program provides the field education director’s percentage of assigned time to administer the field education program.
	□ Document a specific numerical percentage (#%).
	

	d. The program describes whether this time is sufficient to administer the field education program, inclusive of all program options.

	□ Discuss sufficiency of the field director’s assigned time to administer all program options.
□ Make an explicit statement/professional judgment about the current sufficiency of the field director’s assigned time. 
□ If assigned time is distributed across the year, describe sufficiency of assigned time each term the program is operating.
□ If assigned time is insufficient, address this in the narrative.
□ Explicitly address each program option.
	





Educational Policy 4.4 — Resources

Adequate resources are fundamental to creating, maintaining, and improving an educational environment that supports the development of culturally competent social workers. Social work programs have the necessary resources to carry out the program’s mission and to support learning and professionalization of students and program improvement.

[bookmark: _Accreditation_Standard_4.4][bookmark: _Toc206504965]Accreditation Standard 4.4 — Resources

[bookmark: _Toc112059834][bookmark: _Toc206504966]Accreditation Standard 4.4.1: The program uses its budget development and administration process to achieve its mission and continuously improve the program. The program has sufficient financial resources to achieve its mission.

	COMPLIANCE STATEMENT
	BOA INTERPRETATIONS, COMPLIANCE RUBRIC, & WRITING CHECKLIST
	STAFF NOTES

	a. The program describes the process for budget development and administration it uses to:
	□ Describe the process for:
□ Budget development
□ Administering the budget 
	

	i. achieve its mission, and
	□ Describe how the following processes support achievement of the program’s mission:
□ Budget development
□ Administering the budget
	· 

	ii. continuously improve the program.
	□ Describe how the following processes support continuous program improvement:
□ Budget development
□ Administering the budget
	· 

	b. The program submits a program-level Form AS 4.4.1 for the baccalaureate or master’s social work program.
	□ REQUIRED FORM: Form AS 4.4.1 – Budget Form
· Institutions with both CSWE-accredited baccalaureate and master’s programs include only the budget for the program under accreditation review, not a combined Form AS 4.4.1 - Budget Form inclusive of both programs’ budget expenses. 
· Institutional, college, school, or department-level budgets are unacceptable.
· Do not include line items on the Form AS 4.4.1 - Budget Form that are not from the program’s budget (e.g., institutional funds, endowment funds).
□ For each line item not in the program’s budget, input “N/A” or “$0” on the Budget Form.
□ Explain in narrative each “N/A” or “$0” line item below the Budget Form.
	

	c. The program describes whether its financial resources are sufficient to achieve its mission and continuously improve the program.
	□ Describe the program’s financial resources. 
□ Describe whether financial resources are sufficient. 
□ Discuss financial sufficiency over the three-year span covered by the From AS 4.4.1 - Budget Form.
□ Provide two (2) or more examples of how the program’s financial resources are sufficient for each of the following: 
□ Achieve the program’s mission 
□ Continuously improve the program
□ Make an explicit statement/professional judgment about the current sufficiency of the program’s financial resources. 
□ If resources are insufficient, address this in the narrative.
	

	d. The program addresses all program options.
	□ Explicitly address each program option.
· The required form must include budgetary information inclusive of all program options.
· Do not submit separate budget forms for each program option.
	




[bookmark: _Toc112059835][bookmark: _Toc206504967]Accreditation Standard 4.4.4: The program has sufficient technological access, technology support, and if applicable, office and classroom space to achieve its mission.

	COMPLIANCE STATEMENTS
	BOA INTERPRETATIONS, COMPLIANCE RUBRIC, & WRITING CHECKLIST
	STAFF NOTES

	a. The program describes its:
	□ Description must be specific to the program-level (baccalaureate or master’s) rather than the school/department-level or institutional-level.
	

	i. technological access;
	□ Describe the program’s technological access. 
	· 

	ii. technology support; and
	□ Describe the program’s technology support.
	· 

	iii. office and classroom space (if applicable).
	□ Describe the program’s office and classroom space (if applicable). 
· Programs with in-person program options must address office and classroom space.
	· 

	b. The program describes whether these resources are sufficient to achieve its mission.
	□ Describe whether each of the following resources are sufficient:
□ Technological access
□ Technology support
□ Office and classroom space (if applicable)
□ Make an explicit statement/professional judgment about the current sufficiency of:
□ Technological access
□ Technology support
□ Office and classroom space (if applicable).
□ If any resources are insufficient, address this in the narrative.
	· 

	c. The program addresses all program options.
	□ Explicitly address each program option.

	· 



[bookmark: _Toc112059836][bookmark: _Toc206504968]Accreditation Standard 4.4.5: The program has sufficient resources and supports, including supportive technology, student services, and if applicable, physical space, that reduce barriers while optimizing accessibility and equity for all its students.

	COMPLIANCE STATEMENTS
	BOA INTERPRETATIONS, COMPLIANCE RUBRIC, & WRITING CHECKLIST
	STAFF NOTES

	a. The program describes its resources and supports that reduce barriers while optimizing accessibility and equity for all its students, including:
	□ Description must be specific to the program-level (baccalaureate or master’s), school/department-level, or institutional-level.
	

	i. supportive technology,
	□ Describe the program’s supportive technology.
□ Provide two (2) or more examples.
□ Discuss how students gain access to supportive technology.
	· 

	ii. student services, and 
	□ Describe the program’s student services.
□ Provide two (2) or more examples.
□ Discuss how students gain access to student services.
	· 

	iii. physical spaces (if applicable).
	□ Describe the program’s accessible physical spaces (if applicable).
□ Provide two (2) or more examples.
□ Discuss how physical spaces are accessible for all students.
□ Programs with in-person program options must address accessibility of its physical spaces.
	· 

	b. The program describes whether its resources and supports are sufficient in reducing barriers and optimizing accessibility and equity for all students.
	□ Describe whether each of the following resources are sufficient:
□ Supportive technology
□ Student services
□ Physical spaces (if applicable)
□ Make an explicit statement/professional judgment about the current sufficiency of:
□ Supportive technology
□ Student services
□ Physical spaces (if applicable)
□ If any resources are insufficient, address this in the narrative.
	· 

	c. The program addresses all program options.
	□ Explicitly address each program option.
	· 
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